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1. Layout 

1.1 Overview 

 

The Login and Welcome screens exist outside the LPR application framework, and their style reflects this distinction. They inherit a pared-down My Macy’s 
Portal look and feel. 
 
The universal font face is Arial. Font sizes are documented here in pixels. Although not a perfectly accurate method to convert, a good starting point is the table 
below to convert to point, Ems and percent analogs. 
 

 
 



 

 

Element Size Color Alignment Decoration 

H1 Page Header 16px #000000 (black) Left Bold 

H2 Page Header 15px #717171 (dark gray) Left Bold 

Body text 14px #717171 (dark gray) Left Bold 

Hyperlinks 14px Macy’s standard red variable underline 

 

1.1.1 Login 

 

Login

To begin the Leadership Performance Review (LPR) process, enter your 

password.

Your user name and password are the same that you use to log in to your PC.

If the user name below is not you, you must log off from this PC and log back in 

under your own user name in order to proceed.

Leadership Performance Review

User  Name

Password

Catherine Andersson (B012345)

Authentication

Log In

LPR Help

  

Left Navigation 
Completely absent 

Login 
Standard table (see “Tables” section 
for specifics) 

H1 – Level 1 Header 
Font: Arial 16px black bold 
Alignment: Left 
 

Body Text 
Font: Arial 14px #717171 normal 
Alignment: Left 
 



 

 

1.1.2 Welcome 

 

Welcome

      You have successfully logged in to the LPR.

Purpose

The LPR helps you assess your current leadership skills and build a plan for improved performance. It provides you an opportunity for ongoing conversations with 

your manager about your leadership development.

Process

The four steps are:

1. Assessment – Assess your (or your direct report’s) current leadership skills.

2. Development Plan – Build a plan for improved performance.

3. Submission – Submit the LPR for manager and HR review.

4. Signature – Electronically sign the LPR after a conversation with your manager.

Tips

= The Summary button allows you to see and print detailed Core Element ratings, the Development Plan and comments at any time as they become available.

= The LPR Help button directs you to online LPR and technical assistance.

Verification

Before proceeding with your self-assessment, please confirm that the following information is correct:

= Your Name: Mary Eisen-Blomqvist (B023456)

= Your Manager’s Name: Catherine Anderssen (B012345)

= Your Talent Pipeline Level: Leading Self

If any of these are incorrect, you should not proceed at this time. Please contact your HR manager, <system inserts HR manager’s name here>.

If everything is correct, you may now:

= Access your LPR

= Access a direct report’s LPR via the Manager Report

Leadership Performance Review   Progress Tracking Reports

LPR Help

 
 

1.1.3 The Application 

 
The LPR application is designed for a screen resolution of 1024 x 768, which gives 772 x 491 of available space after the browser window and vertical scroll 
bar are included in the computations. 
 

Navigation Bars 
Gray portal tab bar is completely 
eliminated. Red secondary 
navigation bar is stripped to 
“Leadership Performance Review” 
and, after login, the appropriate 
tracking report(s) by role 

“You have successfully…” 
See “Messaging” section for 
specifics 

H2 – Level 2 Header 
Font: Arial 15px #717171 bold 
Alignment: Left 
 

LPR Help 
Links user to the Help housed at the 
Talent Pipeline site. 



 

 

From a broad perspective, the application is divided into three sections: the top (header), the middle (body) and the bottom (footer). Do not confuse this 
nomenclature with that of the Portal and its component parts. Note that a ten-pixel gutter (or margin) exists between each of the sections and the browser’s 
inner window edge, like so: 
 

 
 

1.1.3.1 The Top (Header) 
 

The top bar contains the main controls and feedback dashboard. It tells the user where they are in the process, identifies who they are and what their role and 
pipeline level are. Depending on where the user is in the workflow, different features will gain or lose availability. 
 

Gutter 
Black portion (for demonstration 
purposes only) corresponds to a 10-
pixel gutter—or area of padding—
between the content and the 
window and also between the three 
content components themselves 



 

 

 
 

 
 
1.1.3.2 The Middle (Body) 
 

As with the Login and Welcome screens, the universal font face is Arial. 
 

Element Size Color Alignment Decoration 

H1 Page Header 16px #000000 (black) Left Bold 

H2 Page Header 15px #717171 (dark gray) Left Bold 

Gray Background 
Color: #EFEFEF 
Padding: 5px 
Dimensions: 977 x 70 
Margin Top & Bottom: 5px 
Margin Left & Right: 10px 
Element Spacing: 15px (except 
between Summary and LPR Help is 
6px) 
 

Gray Horizontal Line 
Color: #717171 solid 
Dimensions: 977 x 2 
Spacing: 3px above, 4px below 

Gutter 
Spacing: 10px all around header 

Entire Header 
Dimensions: 977 x 103 



 

 

Body text 14px #717171 (dark gray) Left Bold 

Hyperlinks 14px Macy’s standard red variable underline 

 
1.1.3.3 The Bottom (Footer) 
 

The footer is reserved for control buttons that provide navigation between sections or submit the form. The same 752 x 2 #717171 solid line used in the header 
is reused here. It is separated from body content by 10 pixels. Buttons are aligned flush with the edge of the line and 5 pixels below. 
 

 

2. Graphics 

2.1 The Progress Display 

 
The Progress Display shows the user where they are in the LPR completion process. The objective is to finish all requirements (i.e., the Assessment, 
Development Plan, Submission to Manager/Supervisor and Signature). When complete, the Progress Display shows “all green” like so (note: example is larger 
than what will appear in the application): 
 

 

2.1.1 The Bar 

 

Behind the four icons is the Bar. It unifies the steps in an overall task. This is the actual size of the Bar. 

 
To build the Progress Display, developers will place the step icons on top of it. The icons on 20 pixels from the ends and separated by 17 pixels from each 
other. 



 

 

 

 
 

The Progress Display as a whole is 263 pixels wide x 60 pixels high. 
 

 
 

2.1.2 The Icons 

 

Depending upon where the user is in the workflow and what their status is, the following icons will change.  Below are the source size and the resized icons for 
use in the application (43 pixels by 60 pixels). 
 
2.1.2.1 Step 1: Assess 
 

This is the first step of four in the LPR. 
 

Progress Active Selected Inactive Selected Inactive Unselected 

Complete 

    
  



 

 

Incomplete 

      



 

 

2.1.2.2 Step 2: Plan 
 

This is the second step of four in the LPR. 
 

Progress Active Selected Inactive Selected Inactive Unselected 

Complete 

      

Incomplete 

      



 

 

2.1.2.3 Step 3: Submit 
 

This is the third step of four in the LPR. 
 

Progress Active Selected Inactive Selected Inactive Unselected 

Complete 

      

Incomplete 

      



 

 

2.1.2.4 Step 4: Sign 
 

This is the fourth and final step of four in the LPR. 
 

Progress Active Selected Inactive Selected Inactive Unselected 

Complete 

      

Incomplete 

      

 



 

 

2.1.2.5 States by Role and Status 
 

Not Started 
HR Notified 

Executive Started 

Executive Completed 
Manager Started 

Manager Completed 
HR Level III Released 

Delivered 

Executive Signed 
Executive signoff with 

comments 
LPR Completed after HR 

Override 

Manager Signed 

EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER 

            

            

            

            

 



 

 

2.2 Buttons and Icons 

2.2.1 Buttons 

 
The following buttons appear in the LPR application header. 
 

Image Name - State Dimensions (pixels) Notes 

 

Blank - Inactive 59 x 59 Will be useful should future versions of the LPR call for additional functionality 
accessed from the header bar. OnMouseOver the button changes from gray to green. 
 

 

Blank - Active 59 x 59 Will be useful should future versions of the LPR call for additional functionality 
accessed from the header bar. OnMouseOver the button changes from gray to green. 
 

 

Summary - Inactive 59 x 59 Default state. OnMouseOver the button changes from gray to green. 
 

 

Summary - Active 59 x 59 Remains “lit” when on the Summary page. 
 

 

LPR Help - Inactive 59 x 59 Default state. OnMouseOver the button changes from gray to green. 
 

 

LPR Help - Active 59 x 59 Does not remain “lit,” since LPR Help exists outside the LPR application itself. 
 

 



 

 

2.2.2 Icons 

 
The following icons appear throughout the LPR application and the LPR welcome screen. 
 

Image Name - State Dimensions (pixels) Notes 

 
Check 26 x 26 Positive messaging icon. Denotes success and accompanies text in green 

(#5C8E26). See “Messaging” section for more details. 
 

 
X 26 x 26 Negative messaging icon. Denotes failure or incomplete required item. Accompanies 

text in red (#C92525). See “Messaging” section for more details. 
 

 
Info 26 x 26 Neutral messaging icon. Denotes optional item unfulfilled or notice of non-error 

condition. Accompanies text in blue (#22508E). See “Messaging” section for more 
details. 

2.3 Other Images 

 

These are other images that can appear in the LPR login, welcome or application screens. 
 

Image Name - State Dimensions (pixels) Notes 

 

LPR Logo 56 x 55 Branding element for the LPR application header. 
 



 

 

 

LPR Help (Login and 
Welcome screens) 

40 x 52 Takes the user to the Help content housed on the LPR area of the Talent Pipeline 
site. 

 

Rating Background - 
Disabled 

36 x 36 When Manager views LPR, all Executives self-ratings are seen with this background. 

 

Rating Background - 
Enabled 

36 x 36 When either role views LPR, their own ratings are seen with this background prior to 
selecting a Behavior (rating). 

 

Rating Background - 
Completed 

36 x 36 When either role views LPR, their own ratings are seen with this background after 
selecting a Behavior (rating). 

 

Rating Background - 
Summary 

36 x 36 When either role views LPR Summary, ratings are seen with this background. It is 
green to indicate completed, but with a black line to indicate it cannot be changed. 

 

3. Tables 
 

The LPR employs tables extensively throughout to display rather large amounts of information at times. Use the same styles consistently from page to page. 

3.1 Levels 

 
Tables consist of up to five “levels.” Most will have two or three only. The most complex table type is in the Summary. Note: the following is for formatting demo 
purposes only. It demonstrates how the actual table looks, but not the quantity of data.  



 

 

 

 

Outer Table 
Border: 1px solid #BFBFBF 
Padding: 3px 
Background Color: none 

Header Row (Level 1) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: #FDEFE3 
Font: Arial 16px black bold 
Alignment: Middle left 
 

Sub-header Row (Level 2) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: #D9D9D9 
Font: Arial 15px black bold 
Alignment: Middle left 
 

Column Header (Level 3) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: #F2F2F2 
Font: Arial 14px black bold italic 
Alignment: Middle center 
 

Column Sub-header (Level 4) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: #F2F2F2 
Font: Arial 14px black normal italic 
Alignment: Middle center 

Ratings Cell (Level 5 - Modified) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: white 
Font: Arial 15px black bold 
Alignment: Top center 
Width: 40px 
Height: fluid 
 

Data Cell (Level 5) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: white 
Font: Arial 13px black normal 
Alignment: Top left 



 

 



 

 

 
 

 

 
 

Header Row (Level 1) 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: #FDEFE3 
Font: Arial 16px black bold 
Alignment: Middle left 
 

Data Cell (Level 5) - Modified 
Border: 1px solid #BFBFBF 
Padding: 5px 
Background Color: white 
Label Font: Arial 14px black bold 
Name Font: Arial 15px #717171 normal 
Alignment: Inner portion centered, but 
labels left-aligned with each other and 
name data and password field left-aligned 
with each other 

Button 
Font: Arial 14px black normal 
Alignment: Middle center 
 

Properties 
Dimensions: 365 x 167 
Padding: 22px (in red for 
demonstration purposes only) 



 

 

Messaging 
 

Messages in the LPR are of three categories: Error/Incomplete (negative) denoted by the X icon, Success/Complete (positive) denoted by the Check icon and 
Info (neutral) denoted by the Info icon. 
 
Since messages can appear in tables or as body text, inherit font size from context. 
 

 
 

Info Message 
 - Absolute Middle alignment 
 - 3 pixels from text 
 - Appropriate font for level in table 
 - Blue color message (#22508E) 
 - Bold name, date and time 

Success/Complete Message 
 - Absolute Middle alignment 
 - 3 pixels from text 
 - Appropriate font for level in table 
 - Green color message (#5C8E26) 
 - Bold name, date and time 

Error/Incomplete Message 
 - Absolute Middle alignment 
 - 3 pixels from text 
 - Appropriate font for level in table 
 - Red color message (#C92525) 
 - Bold name, date and time 



 

 

LPR Dashboard

The following shows the Leadership Performance Review and Development Plan reporting system used by managers, second-level 

supervisors, Human Resources personnel and administrators. Included are:

 Manager Progress Tracking Report

 HR Manager Progress Tracking Report

 Functional Unit Progress Tracking Report

 Business Unit Progress Tracking Report

 Total Company Progress Tracking Report

 



 

 

Manager View 
 

  
 



 

 

HR Manager View 
 

 


