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LPR Ul Specifications

This document comprises standards and resources for the Leadership Performance Review (LPR) graphical user
interface.

Author: Nick Zedlar
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1. Layout

1.1 Overview

The Login and Welcome screens exist outside the LPR application framework, and their style reflects this distinction. They inherit a pared-down My Macy’s
Portal look and feel.

The universal font face is Arial. Font sizes are documented here in pixels. Although not a perfectly accurate method to convert, a good starting point is the table
below to convert to point, Ems and percent analogs.

Points Pixels Ems Percent
6pt Spx 0.5em 50%
7pt 9px 0.55em 55%

7.5pt 10px 0.625em 62.5%
Spt 1ipx 0.7em 70%
Spt 12px 0.73em 75%

10pt 13px 0.8em 80%

10.5pt ldpx 0.875em 87.5%

iipt 15px 0.95em 95%

12pt 16px lem 100%

13pt 17px 1.05em 105%

13.5pt 18px 1.125em 112.5%

14pt 19px 1.2em 120%

14.5pt 20px 1.25em 125%

15pt 21px 1.3em 130%

16pt 22px 1.4em 140%
17pt 23px 1.45em 145°%
18pt 24px 1.5em 150%

20pt 26px i1.6em 160%

22pt 289px 1.8em 180%

24pt 32px Zem 200%

26pt 35px 2.2em 220%

27pt 36px 2.25em 225%

28pt 37px 2.3em 230%

25pt 38px 2.353em 235%

30pt 40px 2.45em 24595

32pt 42px 2.55em 255%

34pt 45px 2.73em 273%

36pt 48px 3em 300%




Alignment Decoration
H1 Page Header 16px #000000 (black) Left Bold
H2 Page Header 15px #717171 (dark gray) Left Bold
Body text 14px #717171 (dark gray) Left Bold
Hyperlinks 14px Macy’s standard red variable underline

1.1.1 Login

H1 - Level 1 Header
Font: Arial 16px black bold
Alignment: Left

Left Navigation
Completely absent

Wielcome Hicholas Zedlar <

My*

Login

password.

MAOCYS

PORTAL

Wed May 12,2010 | Help & Support My Site

To begin the Leadership Performance Review (LPR) process, enter your

Your user name and password are the same that you use to log in to your PC.

If the user name below is not you, you must log off from this Pe.—_'nn back in

under your own user name in order to proceed.

Contact Us

Authentication

User Name Catherine Andersson (B012345)

Password ‘
Login

Standard table (see “Tables” section

for specifics)

Publish on HyMlacy's

Body Text
Font: Arial 14px #717171 normal
Alignment: Left




1.1.2 Welcome

Welcome Nicholas Zedlar = Wed. May 12,2010 | Help & Support My Site My Links < Quidk Links v Site Actions ™ All Sites

My*MCCY3

PORTAL

Welcome

LPR Help

\f You h;

successfully logged in to the LPR.

Purpose

The LPR helps you assess your curi
your manager about your leadershin dav

"~ and build a plan for improved performance. It provides you an oppc

Process
The four steps are:

1. Assessment — Assess yol
2. Development Plan — Builc
3. Submission — Submit the
4. Signature — Electronically

Tips

® The Sul “+an allows you to see and print detailed Core Element ratings, the Development Plan and comments at any time as they become available.
® The LPR Help ~*= vou to online LPR and technical assistance.

Verification
Before proceeding with your self-assessment, pleasi
® Your Name: Mary Eisen-Blomqvist (B023456)
® Your Manager’s Name: Catherine Anderssen (B012345)

® Your Talent Pipeline Level: Leading Self

If any of these are incorrect, you should not proceed at this time. Please ¢

If everything is correct, you may now:

® Access your LPR
® Access a direct report’s LPR via the Manager Report

Home  ConfactUs  Publish on MyMacy's el & Support

1.1.3 The Application

The LPR application is designed for a screen resolution of 1024 x 768, which gives 772 x 491 of available space after the browser window and vertical scroll
bar are included in the computations.



From a broad perspective, the application is divided into three sections: the top (header), the middle (body) and the bottom (footer). Do not confuse this
nomenclature with that of the Portal and its component parts. Note that a ten-pixel gutter (or margin) exists between each of the sections and the browser’s
inner window edge, like so:

HEADER

Gutter

Black portion (for demonstration
purposes only) corresponds to a 10-
pixel gutter—or area of padding—
between the content and the
window and also between the three
content components themselves

FOOTER

1.1.3.1 The Top (Header)

The top bar contains the main controls and feedback dashboard. It tells the user where they are in the process, identifies who they are and what their role and
pipeline level are. Depending on where the user is in the workflow, different features will gain or lose availability.



Gutter
Spacing: 10px all around header

65\ Leadership Performance Review - Windows Internet Explore

!EI

€] £ | http: | * .
Q T | p:if J il e | Entire Header
7,;\ - D dub ~ |- Pag Dimensions: 977 x 103

eh & Leadership Performance Review | |

. . e
Leadership Performance Review 2010
g 5 e —
.',-5 \ You are signed in as Catherine Anderssen (B012345), reviewing Mary =i o = & = o -—.@ % . ]
‘ LPR I/ Eisen-Blomqvist (B023456), whose pipeline level is Leading Self. N N N -..___./'f_ @
Assess  Plan  Submit  Sign LTy .

Gray Background

Color: #EFEFEF
Padding: S5px

65\ Leadership Performance Review - Windows Internet Explorer

R I . Dimensions: 977 x 70 =
@ L |£ htep:if Gray Horizontal Line Margin Top & Bottom: 5px Vz
_ Color: #717171 solid Margin Left & Right- 10px }
| f ; . . . = P - * Tools -
eh €2 Leadership Performance Review | | Dimensions: 977 x 2 A s el A5 o (et {7 Fage - 7 Tools
Spacing: 3px above, 4px below between Summary and LPR Help is ﬂ

PAGE TITLE: 357 x 23 6px) m

SUMMARY LPR HELP

PERSONAL INFO DISPLAY: 439 x 60 PROGRESS DISPLAY: 263 x 60 BUTTON: BUTTON:

Shx5n 5B x5m

1.1.3.2 The Middle (Body)

As with the Login and Welcome screens, the universal font face is Arial.

Element Size ‘ Color Alignment Decoration
H1 Page Header 16px #000000 (black) Left Bold
H2 Page Header 15px #717171 (dark gray) Left Bold




Body text 14px #717171 (dark gray) Left Bold

Hyperlinks 14px Macy’s standard red variable underline

1.1.3.3 The Bottom (Footer)

The footer is reserved for control buttons that provide navigation between sections or submit the form. The same 752 x 2 #717171 solid line used in the header
is reused here. It is separated from body content by 10 pixels. Buttons are aligned flush with the edge of the line and 5 pixels below.

Back Sawve as Draft

2. Graphics
2.1 The Progress Display

The Progress Display shows the user where they are in the LPR completion process. The objective is to finish all requirements (i.e., the Assessment,
Development Plan, Submission to Manager/Supervisor and Signature). When complete, the Progress Display shows “all green” like so (note: example is larger
than what will appear in the application):

[ #\N { #\N 1 2\ | £\

Assess Plan Submit Sign
2.1.1 The Bar

Behind the four icons is the Bar. It unifies the steps in an overall task. This is the actual size of the Bar.

To build the Progress Display, developers will place the step icons on top of it. The icons on 20 pixels from the ends and separated by 17 pixels from each
other.



20 \/ p ‘/ Tp \/ Tp
Assess| | Plan | |Submit Slgn

The Progress Display as a whole is 263 pixels wide x 60 pixels high.

Assess '_-'|dl'| Quhr" i Slgn

2.1.2 The lcons

Depending upon where the user is in the workflow and what their status is, the following icons will change. Below are the source size and the resized icons for
use in the application (43 pixels by 60 pixels).

2.1.2.1 Step 1: Assess

This is the first step of four in the LPR.

Progress Active Selected Inactive Selected Inactive Unselected

Complete

B )
Assess ASSESS s




Incomplete

¢

Assess @

Assess

Assess @

Assess




2.1.2.2 Step 2: Plan

This is the second step of four in the LPR.

Progress Active Selected Inactive Selected Inactive Unselected

Complete

Incomplete




2.1.2.3 Step 3: Submit

This is the third step of four in the LPR.

Inactive Selected Inactive Unselected

Progress Active Selected
Complete

Submit &
Incomplete

St]bmit

©

Submit




2.1.2.4 Step 4: Sign

This is the fourth and final step of four in the LPR.

Progress

Active Selected

Inactive Selected Inactive Unselected

Complete

gign

Incomplete

gign




2.1.2.5 States by Role and Status

Executive Signed

Not Started Executive signoff with

Manager Completed

Executive Completed

HR Notified Delivered comments Manager Signed
Executive Started MEMERE Slelice Al v Il it LPR Completed after HR
Override
EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER EXECUTIVE MANAGER

| '|I | L 2 '|I - 1| 1| '|I '|I \ \ L L \
ASSess Assess AsSess ASSess ASSess AsSess ASSess Assess Assess Assess Assess Assess
gy - L '|| - . 1| -.I -.I \ \ 1 1 1
.k.__'-_{.___/} h:. /': N ____/JI .ﬁ___'-_{.___/} L ____/JI . ____/JI L ____/JI ‘_,/ ‘_,x ‘_// ‘_,/ ‘_,/

Plan Plan Plan Plan Plan Plan Plan Plan Plan Plan Plan Plan
_-'. -'|I _-'. .I .I _-'. . '|I .I .I .I .I .I .I .I .I
w_____/ _— _— *a_______/’ _— _— _— _— _— _— _— _—
Submit Submit Submit ubmit Submit Submit Submit Submit Submit Submit Submit Submit
Fuy. oy Poy Cuy. Cuy. Py, 48 Cuy. ) £ ) )
y Iy Iy y Iy y Iy y Iy _— — y Iy _— = - _—
Sign Sign Sign Sign Sign Sign Sign Sign Sign Sign Sign Sign




2.2 Buttons and Icons

2.2.1 Buttons

The following buttons appear in the LPR application header.

Name - State

Dimensions (pixels)

Blank - Inactive 59 x 59 Will be useful should future versions of the LPR call for additional functionality
accessed from the header bar. OnMouseOver the button changes from gray to green.

Blank - Active 59 x 59 Will be useful should future versions of the LPR call for additional functionality
accessed from the header bar. OnMouseOver the button changes from gray to green.

Summary - Inactive 59 x 59 Default state. OnMouseOver the button changes from gray to green.

Summary - Active 59 x 59 Remains “lit” when on the Summary page.

LPR Help - Inactive 59 x 59 Default state. OnMouseOver the button changes from gray to green.

LPR Help - Active 59 x 59 Does not remain “lit,” since LPR Help exists outside the LPR application itself.




2.2.2 lcons

The following icons appear throughout the LPR application and the LPR welcome screen.

Name - State

Dimensions (pixels)

Check

26 x 26

Positive messaging icon. Denotes success and accompanies text in green
(#5C8E26). See “Messaging” section for more details.

x X 26 x 26 Negative messaging icon. Denotes failure or incomplete required item. Accompanies
text in red (#C92525). See “Messaging” section for more details.
Info 26 x 26 Neutral messaging icon. Denotes optional item unfulfilled or notice of non-error

condition. Accompanies text in blue (#22508E). See “Messaging” section for more
details.

2.3 Other Images

These are other images that can appear in the LPR login, welcome or application screens.

Name - State

Dimensions (pixels)

LPR

)

LPR Logo

56 x 55

Branding element for the LPR application header.




LPR Help (Login and 40 x 52 Takes the user to the Help content housed on the LPR area of the Talent Pipeline
Welcome screens) site.
LPR Help
I../" B Rating Background - 36 x 36 When Manager views LPR, all Executives self-ratings are seen with this background.
Disabled
' Rating Background - 36 x 36 When either role views LPR, their own ratings are seen with this background prior to
Enabled selecting a Behavior (rating).
./ Rating Background - 36 x 36 When either role views LPR, their own ratings are seen with this background after
L Completed selecting a Behavior (rating).
Rating Background - 36 x 36 When either role views LPR Summary, ratings are seen with this background. It is
Summary green to indicate completed, but with a black line to indicate it cannot be changed.
3. Tables

The LPR employs tables extensively throughout to display rather large amounts of information at times. Use the same styles consistently from page to page.

3.1 Levels

Tables consist of up to five “levels.” Most will have two or three only. The most complex table type is in the Summary. Note: the following is for formatting demo
purposes only. It demonstrates how the actual table looks, but not the quantity of data.




‘ Assessment

| Success Factor: Know Our Business
Raings

EXEC

(9

Core Elements

Ineffective (IE)

Lorem iozum sit dolor amet Lorem ipsum =it dolor amet
Lorem ipsum sit dc'or amet

=um sit dolor amet

® =<




Success Factor 1 of 4: Know Our Business

Core Elements Ratings Behaviors
Select & core element below. EXEC GR Choose the behavior below that bes desoibes the seiecied core element.
Sl a ‘a.,
Gets our industry | HE 1 CE | O IE - Ineffective

Fails to seek clarification about personal and team goals
Knows where we are going and why © GE — Generally Effective

Seeks to understand expectations for self and team

O CE - Consistently Effective
|@ ' Understands what is expected; can articulate personal and team goals

. — QO HE - Highly Effective
Understands how we define success Gee) | ( Helps others understand team objectives and how they can contribute

Analyzes each situation | C\]

Makes sound decisions




Authentication

»  User Name Catherine Andersson (B012345)

Password

Authentication




Messaging
Messages in the LPR are of three categories: Error/Incomplete (negative) denoted by the X icon, Success/Complete (positive) denoted by the Check icon and
Info (neutral) denoted by the Info icon.

Since messages can appear in tables or as body text, inherit font size from context.

Signatures

Executive

! x Unsigned \

J Signed by Caﬂwq‘rue\.ﬂnderssun (B012345) on 00/00/00 at 11:06 AM

RS




LPR Dashboard

The following shows the Leadership Performance Review and Development Plan reporting system used by managers, second-level
supervisors, Human Resources personnel and administrators. Included are:

Manager Progress Tracking Report

HR Manager Progress Tracking Report
Functional Unit Progress Tracking Report
Business Unit Progress Tracking Report
Total Company Progress Tracking Report




Manager View

Viclcome BOSTLI & Fri. Apr

210 | Help & Support My Site My Links o Al Sites v | searen...

My*MOCYS

PORTAL

Leadership Performance Review Progress Tracking Reports~ Control List
Manager Progress Tracking Report

Lorem ipsum dolor sit amet, consactetur adipiscing elit. Curabitur at augue quam. gravida hendrerit mi. Nam tellus purus, placerat nec mollis sit amet, ullamcorper vel diam. Duis elementum porttitor purus, nec viverra nibh eleifend nec. Sed eu ullamcerper magna. Proin
porta, odie id rutrum vulputat

Actions ~
Function Executive Name Manager LPR Level HR Manager status Rating LPR Link

B sos Ian Rose bosPTLLL Leading Self bogpL14 Validated http: ffs 1 fmylprFe Pexec=01000300
E sos Sree Vankayals bOSPTLLL Leading Self bosPTL14 Validated http:f/fst L imylprFe Pexec=01000452
B sos Vinay Maddineni bOSPTLLL Leading Seff bOSPTL14 validated tpe//fs 1 imylprFe Pexec=01000453
B sos Nicholas Zedlar bOSPTLLL Leading Seif bOSPTL14 velidated ttpe f/fs 1 fraylorF 7exec=01001018
3 sos Scott Byrge bOSPTLLL Leading Seff bogPTLIS validated ttpe /fs 1 fmylorF Pexec-01002667
3 sos Christopher Rivard BOSPTLLL Leading Seif bOSPTLi4 validated ttpe /fs L imylprF Pexec=01009084
@ sos Michael Cole bOSPTLLL Leading Seif bOSPTL 14 Velidated htp: /fs! 12/ fylpr * 1009300
3 sos Patrick Grizzard bOSPTLLL Leading Seff bOSPTLI4 validated " 1 fmylprF 7 1003816
3@ sos Jeffiey Travis bosPTLLL Leading Seff bosPTL1S validated I L mylprF Pexec=01010453
B sos James Rice Jr. bOSPTLLL Leading Seff bOSPTL14 Validated ttpe//fe 1 imylprF Pexec=01015519

Home  ContactUs  PubishonMyblacy's  Help&Support My Profie




HR Manager View

Welcome BISPTLIS = Fri Apr 30, 2010 | Help & Support My Site  MyLinks o [ESEApieem All Sites

My*MOCYS

Functional Unit Progress Tracking Report

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Curabitur at augue quam, gravida hendrerit mi. Nam tellus purus, placerat nec mollis sit amet, ullamcorper vel diam. Duis elementum portitor purus, nec viverra nibh eleifend nec. Sed su ullamcorper magna. Proin
porta. odio id rutrum vulputat

Actions 1-50 »

Function Exgcutive Name LPR Level Manager HR Manager Status Rating LPR Link

< Manager : A. Willis (7}
505 David Perez Leading Others Jennifer Marnacd Validated | dncespp 12applications flor fmylprForm. aspx?exec =0 1004224
sos Brandon Stephens Leading Others Jenrifer Marinacd Validated http:/fFe000ussop 12 apphications o fmyiprForm. aspx texec =0 1006227
[l Resemary Raganeila Leading Saif Jennifer Marnaco Validatad http: [{Feddnessnp 12 fapphications flpr fmylprForm. aspxenec =010000 37
505 Charles Herring Leading Seif Jennifer Marnacd Validated http: {fs00dhsspp 12 fapplications fpr fmylprForm. aspx?exec =0 1000383
S05 Katherine Carrier Leading Seif Jennifer Marinacd Validated hittp: /00500 12 fapphications for fmyiprForm. asoxPexec =0 1000724
505 ¥anberly Arendsen Leaging Seif Jennifer Marnaoa Validated http: /Feddinsspp 12 /apphcations fpr fmylprForm, aspx lexec =0 1045760
a5 James Walace Leading Seif Jennifer Marnaco Validated http: {ffsddihsspp 12 fapplications lpr fmylprForm. aspxPexec =0 1046 167

= Manager : Andrew Veazey (11)
505 Jonathan Howe Leading Saif Andrev Veazey Jenrifer Marinacd Vahdated http: [Feddnssnp 12 /apphcations e fmylprForm. asoxexec =0 1000059
505 Patrick McEnaney Leading Seif Andreve Veazey Jennifer Marinacd alidated http: //fs00Messpp 12 fapplications flpr fmylprForm. aspx?exec =0 1000068
505 Roberto DeCosta Leading Self Andrew Veazey Jennifer Marnacd Validated hittp: /ffa00hsspp 12 fapphications fpr fmylorForm. aspxfexec =0 1000715
505 Danid Maggione Leading Seif Andreve Yeazey Jennifer Marnaod Vehdated http: fFedddussnn 12 fappheations for fmylprForm, aspx fexec =0 1003994
a0s Sayed Muneer Leading Seif Andrew Veazey Jennifer Marinaod Validated http: //fsd0Mhesspp 12 fapplications fipr fmyiprForm. aspx?exec =0 1007917
505 Guy Deloach Leading Seif Andrew Veazey Jennifer Marnacd validatad Whxsspp 12 applications fpr fmylprForm. aspxPexec =0 1008205
505 Michasl Watson Leading Seif Andrew Yeazey Jennifer Marinaod Vahidated http: /Fa00dssnp 12 /apphications for fmylprForm, aspxfexec =0 1009 126
05 Lawrie Campbel Leading Seif Andrew Veazey Jenrifer Marinacd Validated http: /{Fsddinessop 12 fapphcations ipr fmylprForm. aspxdexec=01017375
505 Kimn Smith Leading Seif Andrew Veazey Jennifer Marnaco Validated hittp: /Fe0dnsspp 12/ fapplications fpr fmylprForm, aspxlexec =0 1022885
505 Mega Lackey Leading s&if Andrev Veazey Jenrifer Marinaod Validated http: /Fed0dnssop 12/ apphications for fmylorForm, sspxfexec =0 1046 179
505 Rabert Ashman Leading Seif Andraw Veazey Jarnifer Marnsos Validated http: [{Fs0dnessop 12 fapphcations fpr fmylprForm. aspxlexec=01049418

< Manager : bOSPTL11 (10)
505 [an Rose Leading Seif bOSPTLL1 bOSFTL14 Validated hnespp 12 fapplications fipr fmylprForm. aspx?exec =0 1000300
505 Sree Vankayala Leading Seif bosPTLLL bOSFTL1S Validated http: [{Fs0dinessop 12 /apphcations o fmylprForm. asoxexec =0 1000452
505 ¥inay Maddneni Leaging Seif bOPTLIL bOSFTLL4 Validated Widnesspp 12 fapplications fpr imylprForm, aspxPexec =0 1000453
D5 Micholas Zedlar Leading Seif bOSPTLL1 bOSFTL14 Validated http: /Feddnespp 12 fapplications fior fmylprForm. acpx 7exec =0 100 10 18
505 Seott Byrge Leading Seif bOSPTLLL BOSFTLLS Validated http: [{Fs0dnessop 12/ /apphcations flor fmylprForm. aspxnexec =0 1002667
D5 Chrigtopher Rivard Laading Seif BOSPTLLL bOSFTLLIS validated http:/Feddinsspp 12/applications fipr fmylprForm. aspxexec =0 1009084
505 Michas! Cole Leading Seif bOSPTLLL bOSFTL14 Validated Whesspp 12 fapplications flpr fmylorForm. aspx?exec =0 1009300
505 Patrick Grizzand Leading Seif bOSPTLLL bOSPTL1S Validated http: [ Fedddnssnp 12/ /apphcations flpr fmylprForm, aspxPexec =0 10098 16
505 Jeffrey Trave Leaging Seif bOSPTLLL bOsFTLLS validated http:/Feddinsspp 12 /apphcations fpr fmylprForm. aspx lexec =010 10459

505 James Rice Jr. Leading Seif bOSPTLLL bOSTL14 Validated hittp: /ffs00sspp 12 fappications fipr fmylprForm. aspx?exec =0 1015519



